


Table of Contents
Benefits of Creating a Professional Portfolio	5
What is the Professional Portfolio?	6
Organizing Your Professional Portfolio	7
Suggested Materials for Organizing a Professional Portfolio	7
Suggested Materials for Organizing a Professional Portfolio	8
The Resource Collection	8
Guidelines for Writing CDA Reflective Competency Statements	10
Writing Competency Goal Statements	12
Guidelines for Writing Your Professional Philosophy Statement	13
My CDA Professional Portfolio Cover Sheet	15
Let's Review Tab A	17
CDA Education	17
Tab A – Education	17
Let's Review Tab B	18
Tab B - Family Questionnaires	18
Let's Review Tab C	19
Tab C - RC 1-2 Weekly Menu	20
Tab C - Competency Statement 1	21
Tab C - CS I a Sample Menu (from RC I-2)	23
Tab C - CS I b Room Environment	23
Tab C - CS I c Weekly Plan (from RC I-2)	24
Tab C - RC I-3 Weekly Lesson Plans	25
Let's Review Tab D	26
Tab D - RC II Learning Experiences	27
RC II-1 Science/Sensory	27
RC II-2 Language and Literacy	28
RC II-3 Creative Arts	28
RC II-4 Fine Motor (Indoor Activity)	29
RC II-5 Gross Motor (Outdoor Activity)	29
RC II-6 Self Concept	30
RC II-7 Emotional Skills/Regulation	30
RC II-8 Social Skills	31
RC II-9 Mathematics	31
(Optional) Music and Movement	32
Tab D - Competency Statement 2	33
Tab D - CS II a Learning Experiences (from RC II)	35
Tab D - CS II b Learning Experiences (from RC II)	35
Tab D - CS II c Learning Experiences (from RC II)	36
Tab D - CS II d Communication and Language Development	36
Let's Review Tab E	37
Tab E - RC III Developmentally Appropriate Books	38
Tab E - Competency Statement 3	42
Tab E - CS III a Developing Children’s Self-Concept	44
Tab E - CS III b Guiding Young Children’s Behavior	44
Let's Review Tab F	45
Tab F - RC IV-1 Family Resources Guide: Family Counseling	46
Tab F - RC IV-2 - Translation Service	46
Tab F - RC IV-3 Family Resources Guide: Children with Disabilities	47
Tab F - RC IV-4 Family Resources Guide: Child Development Resources	47
Tab F - Competency Statement 4	49
Tab F - CS IV a Communication with Families	50
Tab F – CS IV b Awareness of Children’s Home Life	51
Tab F - CS IV c Family Questionnaires Feedback	51
Let's Review Tab G	52
Tab G - RC V  Record Keeping Forms	53
Tab G - RC V Accident Report Form	53
Tab G - RC V Emergency Form	53
Tab G - RC V Observation Form	53
Tab G - Competency Statement 5	54
Tab G - CS V a Observation Tool	56
Let's Review Tab H	57
Tab H - RC VI-1 Child Care Regulations	58
Tab H - RC VI-2 Early Childhood Associations	59
Tab H - RC VI-3 Reporting Child Abuse	60
Tab H - Competency Statement 6	61
Tab H - CS VI a Early Childhood Professional	63
Tab H - CS VI b Indicators of Professionalism	63
Let's Review Tab I	64
The Professional Philosophy Statement	64
Tab I - Philosophy Statement	64
Bring Your Professional Portfolio to your Verification Visit	66
CDA Credential Process	67
Step 4: Apply for the Credential	68
Remember to renew!	69



[bookmark: _Toc22302690]Benefits of Creating a Professional Portfolio
The Professional Portfolio is one of the main components that the CDA Council requires for a National CDA Credential. It is easy to get caught up in feeling that this is just another box to check along the way. However, there are many beneficial reasons to create a Portfolio documenting your experience and ideas as a professional or prospective educator.
Express Individuality
This is a great opportunity to express yourself as an educator and individual. You can include pictures, decorations, and other decals throughout the pages. Having fun with this is great, but also make sure you are not distracting away from your content by keeping it relevant and tasteful.
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Self-Reflection

As you work through the Resource Assignments, take the time to explore the role that you play in the classroom. The assignments will include prompts to help you critically think about what you do and the way that your interactions with children influence their growth and development. Practicing self-reflection and accountability can help you to become an even better educator.

Receive Feedback 

During the process of putting together your Professional Portfolio, you will be given the chance to receive feedback from the families that you serve. It is important to take their opinions into account and perhaps make some changes in your classroom or program planning.

Potential Employers 

A perhaps overlooked benefit of having a Professional Portfolio is having it available to show to potential employers. This accumulation of your hard work and knowledge in the field could set you apart from other jobseekers.

Resource Compilation

Once you have your CDA Credential and you are working in a classroom, you don’t have to let your Professional Portfolio collect dust in a closet. There are other ways you could make use of it including:

· Compiling a list of the emergency numbers and resources that you collected to keep in your classroom 
· Using the lesson plans as inspiration for classroom activities 
· Looking back on it after a year in the field to see how your ideas or knowledge have changed 

[bookmark: _Toc22302691]What is the Professional Portfolio?

The Professional Portfolio is a collection of materials that early childhood professionals use in their work with young children and their families. You will prepare a CDA Professional Portfolio as evidence of what you believe is valuable information to use in your work. This allows an opportunity for you to gain experience in locating resources and communicating skills and knowledge. The completed CDA Professional Portfolio is a tool that you will use during your career in early childhood education and can be used as a reference manual. It is your personal responsibility to organize your Professional Portfolio in accordance with these guidelines prior to applying for your CDA Credential.  
[bookmark: _Toc22302692]Organizing Your Professional Portfolio

While there are no specific “rules” about how your Professional Portfolio should appear, it does need to be well organized and easy to use. The contents should be clearly labeled so that anyone looking at the Portfolio can quickly find each piece of information. It should also look professional – in other words, everything must be clean, nicely printed and legible. There should not be extra “clutter” to distract from the required information. 

The most common ways to organize your Professional Portfolio are to use either a binder or a file box. Select the option that is easy for you to carry, store, and manage.

[bookmark: _Toc22302693]Suggested Materials for Organizing a Professional Portfolio
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[bookmark: _Toc22302694]Suggested Materials for Organizing a Professional Portfolio
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[bookmark: _Toc22302695]The Resource Collection

This part of the CDA Professional Portfolio consists of 10 specific items called the Resource Collection.  These items must be organized by Competency Goal areas and numbered so that each item can be located easily during the Council Representative verification visit. Refer to pages 12-17 in the CDA Competency Standards Book.  

· Materials inserted into page protectors must be visible without removing the material from the page protector. This means you should avoid inserting multiple pages behind each other within a single page protector. One exception to this rule is your Family Questionnaires  because the PD Specialist will not read each of these, you may put them all in a single page protector.
· Clearly label each Resource Collection item so the PD Specialist can see that you have completed it.
· Use the checklist to make certain you have completed all the Resource Collection items.

Here is a list of the items that must be in your Professional Portfolio, in the order they should be placed. NOTE: All cover sheets are found in the back of the “CDA Competency Standards Book” booklet.

Cover Page: Your CDA Professional Portfolio cover sheet
Tab 1: CDA Education
· My CDA Education cover sheet
· All relevant training transcripts, certificates, and other official documentation such as college transcripts
Tab 2: Family Questionnaires
· Family Questionnaire cover sheet
· All completed and returned Family Questionnaires
Tab 3: Reflective Competency Statement 1
· Resource Collection Items RC I-1, RC I-2, and RC I-3
Tab 4: Reflective Competency Statement 2
· Resource Collection Items RC II-1 through RC II-9
Tab 5: Reflective Competency Statement 3 - Resource Collection Items RC III
Tab 6: Reflective Competency Statement 4 
· Resource Collection Items RC IV-1 through RC IV-4
Tab 7: Reflective Competency Statement 5 - Resource Collection Items RC V
Tab 8: Reflective Competency Statement 6
· Resource Collection Items RC VI-1, RC VI-2, and RC VI-3
Tab 9: Professional Philosophy Statement 


Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".
[bookmark: _Toc22302696]Guidelines for Writing CDA Reflective Competency Statements

You must write six (6) Statements of Competence based on the six Competency Goals. You begin writing each Statement of Competence with the following six (6) Competency Goal Statements: 

· Goal 1: To establish and maintain a safe, healthy learning environment. 
· Goal 2: To advance physical and intellectual competence. 
· Goal 3: To support social and emotional development and to provide positive guidance. 
· Goal 4: To establish positive and productive relationships with families. 
· Goal 5: To ensure a well-run, purposeful program responsive to participant needs.
· Goal 6: To maintain a commitment to professionalism. 

Your Reflective Competency Statements are a key part of your Professional Portfolio and you want to take the time to write them well.  Your statements are intended to reflect your own teaching practices in each of the CDA Competency Standards areas. 

Reflective Statements of Competence Guidelines
· Prepare 6 written reflections on your own teaching practices.  
· You must write one Reflective Statement for each of the six CDA Competency Standards. Many of the statements require the use of specific resources from your Resource Collection as the focus of that written reflection.
· Each statement should be no more than 500 words in length.
· Spell-checked, written in full sentences, and grammatically correct.
· Each competency statement should be approximately 500 words long.

It’s helpful to divide each statement into the Functional Areas included in the Competency Standard and to write a brief paragraph for each of those Functional Areas.  Your paragraphs should include information about “why” the Functional Area is important and 2-3 examples of “what” you do every day (your teaching practices) to provide that Functional Area for children. Many of the statements require that you focus on a specific resource you’ve collected for your Portfolio.

Below are examples of how you might write a paragraph for each Functional Area that describes the “why” and “what” of your work with children. Notice that these two paragraphs total only about 100 words yet clearly demonstrate knowledge of early childhood needs and good practices. Because you are limited in the number of words you can use for each statement, select your words carefully to be as descriptive as possible and to showcase your knowledge and skills.



“WHY” the Functional Area is important: 
Example: “I know that maintaining a healthy environment in childcare is important because young children in childcare settings are more likely to be exposed to germs and their immune systems are not yet fully developed.”

“WHAT” you do every day to meet the Functional Area in your practice: 
Example: “To make sure my environment is healthy for children, I practice safe hand washing by using liquid soap and paper towels, and make sure to wash my hands after changing diapers, before handling food, and after cleaning or coming in from outside. I teach the children to wash their hands for at least 20 seconds to get most germs off their hands. I have a daily schedule of sanitizing surfaces and toys to prevent the spread of germs.”
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Be sure to use your own, original work.   This is your opportunity to reflect on your understanding of the training topics and prove to the CDA Council why you deserve to receive the National CDA Credential.  


[bookmark: _Toc22302697]Writing Competency Goal Statements

Following each competency statement, are the goal statements.  Begin with an opening paragraph which includes:
1. An overall introduction and concise summary explaining how you feel about this competency and its functional areas. The importance of it to you, the children, their parents, and the center. General ideas describing how your teaching practices meet these standards. This section should be about 100 – 200 words.
2. Next, discuss each functional area in detail as it relates to your opening statement. Provide realistic and exact examples of actions that you will take to meet this functional area and competency goals for those within your care. This section will be about 50 – 150 words.

Many of the goal statements require the use of specific Resources from your Resource Collection as the focus of that written reflection. Write at least one paragraph on each of the reflections in the related Competency Statement.
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[bookmark: _Toc22302698]Guidelines for Writing Your Professional Philosophy Statement
The final piece of your CDA Professional Portfolio is your Professional Philosophy Statement. A Professional Philosophy Statement is a one to two-page document that describes in clear language your approach to teaching, the methods you use, and your expertise. 
A philosophy statement is not a resume. Instead, it’s a description of:
· Your concept of teaching and learning
· A description of how you teach and/or provide care to young children 
· Justification for why you teach or provide care in the way you do
Writing a Professional Philosophy Statement takes time and a lot of self-reflection. While there’s no right or wrong way to write a philosophy statement, your Philosophy Statement should align with your Reflective Competency Statements. The ideas and approaches to teaching that you describe should be similar in both sets of documents.
You may decide to write in paragraph form, create visuals, or use a question/answer format. However, here are some general “rules” to follow:
· Labeled with a heading and your name
· Clear and concise
· Spell-checked, written in full sentences, and grammatically correct    
· Typed in 11-12-point font using Arial or Times New Roman
· No longer than 2 pages
Include teaching strategies and methods to help people “see” you in the classroom.
Include very specific examples of your teaching and caregiving strategies to help people visualize what you do every day with children and to give them a picture of the learning environment you’ve created.
Make it memorable and unique.
What sets you apart? What do you want the CDA Council to remember about you? How are you going to show the Council that you are intentional about supporting children’s development and learning, and that you are committed to your career?
“Own” your philosophy.
Avoid the use of declarative statements such as “The only way that children learn is...” You don’t want to appear that you are a know-it-all or that you are closed to new ideas. Instead, write about your experiences and your beliefs. When you “own” those statements, you appear more open to new and different ideas about teaching. 
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Be sure to use your own, original work.  This is your opportunity to reflect on your understanding of the training topics and prove to the CDA Council why you deserve to receive the National CDA Credential.


[bookmark: _Toc22302699]My CDA Professional Portfolio Cover Sheet 

The My CDA Professional Portfolio Cover Sheet can be found at the back of the CDA Competency Standards Book on page 131. 

The cover sheet provides greater details on the specific order of portfolio components, use it as a checklist as you build your Portfolio to ensure that your completed Portfolio contains all the required contents.

The cover sheet should be placed at the front of your Professional Portfolio. The assignments in this course will be presented in the order of the checklist as provided on the My CDA Professional Portfolio Cover Sheet.


















Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".



Use the following pages to prepare your Professional Portfolio.


[bookmark: _Toc22302700]Let's Review Tab A
	[bookmark: _Toc22302701]CDA Education
	My CDA Education Cover Sheet, and all relevant training transcripts, certificates, and other official documentation such as college transcripts to demonstrate that you have completed the required 120 hours of training.



[bookmark: _Toc22302702]Tab A – Education

The My CDA Education Cover Sheet can be found at the back of the CDA Competency Standards Book on page 132.  Fill in this this form, and also include all relevant training transcripts, certificates, and other official documentation such as college transcripts to demonstrate that you have completed the required 120 hours of training.

[image: ]
[bookmark: _Toc22302703]Let's Review Tab B
	  Family Questionnaires
	1. Family Questionnaire cover sheet
2. All completed and returned Family Questionnaires  


[bookmark: _Toc22302704]Tab B - Family Questionnaires

Follow the instructions provided in the CDA Competency Standards Book (page 10) for the Family Questionnaires. A Family Questionnaire form is provided at the end of the CDA Competency Standards book for you to reproduce and distribute to families.
Add the following items to Tab B in your Professional Portfolio:
1. Family Questionnaire cover sheet
2. All completed and returned Family Questionnaires  
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[bookmark: _Toc22302705]Let's Review Tab C
	RC I
	· RC I-1 Include your valid and current certificates of completion or cards from a) any first aid course and b) an infant/child (pediatric) CPR course offered by a Nationally recognized training organization (such as American Red Cross or the American Heart Association). Online training is not acceptable.  
· RC I-2 Provide a copy of one weekly menu for the age group which you are applying for the CDA Credential. In order to complete your related Reflective Competency Statement on this topic, the menu would ideally be one that you have participated in serving to and/or designing for children.
· RC I-3 Provide samples of your weekly lesson plans that include goals for children’s learning and development and brief descriptions of planned learning experiences. Indicate the age group for which the plan is intended. The lesson plans should be relevant to the age setting which you are applying for the CDA Credential (infant/toddler, preschool, or family setting). Complete a written explanation that explains how you will provide accommodations for children with special needs.

	The Reflective Statement of Competence #1
	Competency Standard I: To establish and maintain a safe, healthy learning environment

	CS I
	CS I a Sample Menu (from RC I-2)
CS I b Room Environment
CS I c Weekly Plan (from RC I-3)








Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".
[bookmark: _Toc22302706]Tab C - RC 1-2 Weekly Menu 

Directions: Fill in the one-week menu for the age group which you are applying for the CDA Credential.  In order to complete your related Reflective Competency Statement on this topic, the menu would ideally be one that you have participated in serving to and/or designing for children
Indicate the age group (preschool) (infant or toddler) or (mixed-age family childcare) which the menu is intended.
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab C.

	Weekly Menu

	Age Group:

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Breakfast

	



	
	
	
	

	Lunch
	



	
	
	
	

	Snack
	
	
	
	
	





[bookmark: _Toc22302707]Tab C - Competency Statement 1 
Directions: This Reflective Statement must relate directly to the Competency Standard I: To establish and maintain a safe, healthy learning environment.
The statement should be no more than 500 words in length.
Begin with a paragraph describing how your teaching practices meet the Competency Standard I: To establish and maintain a safe, healthy learning environment. (Note: alternatively, you may also choose to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab C.


	CDA Competency Standard I
	Functional Areas
	Definitions  

	
I. To establish and maintain a safe, healthy learning environment
	1. Safe 
2. Healthy 
3. Learning Environment
	1. Candidate provides a safe environment and teaches children safe practices to prevent and reduce injuries. 
2. Candidate provides an environment that promotes health and prevents illness and teaches children about good nutrition and practices that promote wellness. 
3. Candidate organizes and uses relationships, the physical space, materials, daily schedule, and routines to create a secure, interesting, and enjoyable environment that promotes engagement, play, exploration, and learning of all children including children with disabilities and special needs.






Competency Standard I: To establish and maintain a safe, healthy learning environment
	I will….
	


















[bookmark: _Toc22302708]Tab C - CS I a Sample Menu (from RC I-2) 

Reflect on the sample menu for Resource Collection I-2 that you participated in serving and/or designing: If you designed the menu, how does it reflect your commitment to children’s nutritional needs?  If you served the menu but did not design it, what are its strengths and/or what would you change?

	



[bookmark: _Toc22302709]Tab C - CS I b Room Environment 

Directions: This assignment requires you reflect on the room environment in which your Verification Visit Observation will occur.  
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab C.

	
	



[bookmark: _Toc22302710]Tab C - CS I c Weekly Plan (from RC I-2) 

Reflect on the weekly plan you included in your Resource Collection I-3.  How does this plan reflect your philosophy of what young children need on a weekly basis? If the plan was not designed by you, what do you see as its strengths and/or what would you change?

	
	











[bookmark: _Toc22302711]Tab C - RC I-3 Weekly Lesson Plans

Directions: Provide a sample of a weekly plan that includes goals for children’s learning and development, a brief description of planned learning experiences, and also accommodations for children with special needs. Indicate the age group(s) for which the plan is intended.
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab C.
	Weekly Theme:
	Age Group:

	Vocabulary Words:
	Factual Statements:

	Objective Goals: (Through participating in the experiences, the children may learn)

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Group Time
(songs, stories, games, etc.)
	

	
	
	
	

	Outdoor Activities
(1 idea each day)
	

	
	
	
	

	Small group activities
(1 activity in each. Curriculum area)
	Language & Literacy
	Music
	Art
	Science
	Math

	Special Needs Accommodations
 (Hearing, seeing, speech, physical struggles, broken leg/arm, etc.) Choose 1 special need and 1 activity that you would adjust to accommodate the special need.
	Special Need:  

	Dramatic Play
	Blocks
	Sensory Table (sand and water)

	Fine Motor
	Library Corner
	Extra Activity


[bookmark: _Toc22302712]Let's Review Tab D
	RC II
	Describe nine learning experiences (activities), written in your own words, including one from each of the areas listed below. For each experience, indicate the age group (young infants, mobile infants, toddlers, 2s, 3s, 4s or 5s).
RC II-1 Science/Sensory
RC II-2 Language and Literacy
RC II-3 Creative Arts
RC II-4 Fine Motor (Indoor Activity)
RC II-5 Gross Motor (Outdoor Activity)
RC II-6 Self Concept
RC II-7 Emotional Skills/Regulation
RC II-8 Social Skills
RC II-9 Mathematics
Music and Movement 

	The Reflective Statement of Competence #2
	Competency Standard II: To advance physical and intellectual competence

	CS II
	CS II a Learning Experiences
CS II a Learning Experiences
CS II a Learning Experiences
CS II d Communication and Language Development




Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".

[bookmark: _Toc22302713]Tab D - RC II Learning Experiences

In your words, describe nine learning experiences (activities) that cover each of the following areas:



1. 

2
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2. RC II-1 Science/Sensory
3. RC II-2 Language and Literacy
4. RC II-3 Creative Arts
5. RC II-4 Fine Motor (Indoor Activity) 
6. RC II-5 Gross Motor (Outdoor Activity) 
7. RC II-6 Self Concept
8. RC II-7 Emotional Skills/Regulation 
9. RC II-8 Social Skills
10. RC II-9 Mathematics
11. Optional: Music and Movement


Directions:
1. Include activities that YOU have planned and used in past lesson plans in your program. 
2. Indicate the age group (preschool setting: 3s, 4s, or 5s) OR (infant or toddler) and list the intended goals, materials and processes/teaching strategies. 
3. Discuss why it is developmentally appropriate for that age group. 
4. It is best to include a Visual/Sample/Picture of your activity and place it in a plastic sheet cover.
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab D.
For ideas, you may want to refer to the resource website: www.lessons4learners.com

[bookmark: _Toc22302714]RC II-1 Science/Sensory
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn….)



	Process: 	



	How is this activity Developmentally Appropriate?







[bookmark: _Toc22302715]RC II-2 Language and Literacy
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?






[bookmark: _Toc22302716]RC II-3 Creative Arts
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?







[bookmark: _Toc22302717]RC II-4 Fine Motor (Indoor Activity)
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?





[bookmark: _Toc22302718]RC II-5 Gross Motor (Outdoor Activity)
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?








[bookmark: _Toc22302719]RC II-6 Self Concept
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?






[bookmark: _Toc22302720]RC II-7 Emotional Skills/Regulation
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?








[bookmark: _Toc22302721]RC II-8 Social Skills
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?






[bookmark: _Toc22302722]RC II-9 Mathematics
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?








[bookmark: _Toc22302723](Optional) Music and Movement
	Age Group:


	Activity:	


	Supplies/Materials	


	Objective Goals: (Through participating in the experiences, the children may learn…)



	Process: 	



	How is this activity Developmentally Appropriate?








[bookmark: _Toc22302724]Tab D - Competency Statement 2 

Directions: This Reflective Statement must relate directly to the Competency Standard II: To advance physical and intellectual competence.

The statement should be no more than 500 words in length.
Begin with a paragraph describing how your teaching practices meet the Competency Standard II: To advance physical and intellectual competence. (Note: alternatively, you may also choose to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab D.


	CDA Competency Standard II
	Functional Areas
	Definitions  

	
II. To advance physical and intellectual competence
	
4. Physical 
5. Cognitive 
6.Communication 
7. Creative
	4. Candidate uses a variety of developmentally appropriate equipment, learning experiences, and teaching strategies to promote the physical development (fine and gross motor) of all children. 
5. Candidate uses a variety of developmentally appropriate learning experiences and teaching strategies to promote curiosity, reasoning, and problem solving, and to lay the foundation for all later learning.  Candidate implements curriculum that promotes children’s learning of important mathematics, science, technology, social studies, and other content goals. 
6. Candidate uses a variety of developmentally appropriate learning experiences and teaching strategies to promote children’s language and early literacy learning and help them communicate their thoughts and feelings verbally and nonverbally.  Candidate helps dual-language learners make progress in understanding and speaking both English and their home language.
7. Candidate uses a variety of developmentally appropriate learning experiences and teaching strategies for children to explore music, movement, and the visual arts, and to develop and express their creative abilities.



Competency Standard II: To advance physical and intellectual competence
	I will….
	



















[bookmark: _Toc22302725]Tab D - CS II a Learning Experiences (from RC II)

Directions: Pick one of the nine learning experiences you chose for your Resource Collection II.  How does this experience reflect your personal philosophy of how you support young children’s physical development?
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab D.

		







[bookmark: _Toc22302726]Tab D - CS II b Learning Experiences (from RC II)

Directions: Pick another one of the nine learning experiences you chose for your Resource Collection II.  How does this experience reflect your personal philosophy of how you support young children’s cognitive development?
		









[bookmark: _Toc22302727]Tab D - CS II c Learning Experiences (from RC II)

Directions: Pick a third learning experience you chose for your Resource Collection II.  How does this experience reflect your personal philosophy of how you support young children’s creative development?
		







[bookmark: _Toc22302728]Tab D - CS II d Communication and Language Development

Directions: Describe ways to promote the communication and language development among all children including dual language learners.
		












[bookmark: _Toc22302729]Let's Review Tab E
	RC III
	A bibliography that includes the titles, authors, publishers, copyright dates and short summaries of ten developmentally appropriate children's books that you have used with young children. Each book should support a different topic related to children's lives and challenges.

	The Reflective Statement of Competence #3
	Competency Standard III: To support social and emotional development and to provide positive guidance

	CS III
	CS III a Developing Children's Self-Concept
CS III b Guiding Young Children's Behavior















Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".


[bookmark: _Toc22302730]Tab E - RC III Developmentally Appropriate Books

Directions: Create a bibliography that includes the titles, authors, publishers, copyright dates, and short summaries of ten (10) developmentally appropriate children’s books that YOU have used with young children. Each book should support a different topic related to children’s lives and challenges. 
Subjects you might consider addressing include: Cultural and linguistic group identity; gender identity; children with special needs; separation, divorce, remarriage, or family structures; phases of the cycle of life from human reproduction to death; other topics that reflect the children and families with whom you work.
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab E.

	#1 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  






	#2 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how: 








	#3 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  







	#4 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  






	#5 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  









	#6 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  






	#7 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  






	#8 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  









	#9 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  






	#10 Title of the Book 


	Author
	Publisher
	Copyright date

	Short Summary of the age-appropriate children’s book:




	What area of a child’s life or challenges does this book support and explain how:  








[bookmark: _Toc22302731]Tab E - Competency Statement 3 

Directions: This Reflective Statement must relate directly to the Competency Standard III: Supporting children's social and emotional development.

The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the Competency Standard III: Supporting children's social and emotional development. (Note: alternatively, you may also choose to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab E.

	CDA Competency Standard III
	Functional Areas
	Definitions  

	
III. To support social and emotional development and 
to provide positive guidance
	
8. Self 
9. Social 
10. Guidance
	8. Candidate develops a warm, positive, supportive, and responsive relationship with each child, and helps each child learn about and take pride in their own individual and cultural identity.  
9. Candidate helps each child function effectively in the group, learn to express feelings, acquire social skills, and make friends, and promotes mutual respect among children and adults. 
10. Candidate provides a supportive environment and uses effective strategies to promote children’s self-regulation and support acceptable behaviors, and effectively intervenes for children with persistent challenging behaviors.



Competency Standard III: To support social and emotional development and to provide positive guidance
	I will….
	























[bookmark: _Toc22302732]Tab E - CS III a Developing Children’s Self-Concept

Directions: In your own words, describe some of the ways you support the development of children’s positive self-concepts and growing social/emotional skills.
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab E.

		








[bookmark: _Toc22302733]Tab E - CS III b Guiding Young Children’s Behavior

Directions: In your own words, reflect on your personal philosophy of guiding young children’s POSITIVE behaviors. How is your professional philosophy similar or different from how you were guided as a child? How do you constructively deal with young children’s challenging behaviors?
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab E.

	
	


[bookmark: _Toc22302734]Let's Review Tab F
	RC IV
	Create a Family Resources Guide that you might choose to share with the families you serve. The guide should include helpful working information you think they might need. At a minimum, you must include the following required items. Add any other items that children within your care might also need.
RC IV-1 The name and contact information of a local agency that provides family counseling.
RC IV-2 Find out contact information of a translation service for families whose home language is other than English as well as a service that provides American Sign Language translation.
RC IV-3 Obtain contact information for at least two agencies in the community that provide resources and services for children with disabilities.
RC IV-4 Provide a list of 3 or more websites, and brief descriptions of each, that provide current information to help families understand how young children develop and learn. Include one current article from each website. (See page 14 of the CDA Competency Standards Book.)

	The Reflective Statement of Competence #4
	Competency Standard IV: To establish positive and productive relationships with families

	CS IV
	CS IV a Communication with Families
CS IV b Awareness of Children's Home Life
CS IV c Family Questionnaires Feedback




Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".

[bookmark: _Toc22302735]Tab F - RC IV-1 Family Resources Guide: Family Counseling
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab F.

Directions: Provide the contact information (agency name, phone number, website, address, etc.) of a local agency in the community where you work that provides family counseling.

	









[bookmark: _Toc22302736]Tab F - RC IV-2 - Translation Service

Directions: Find out contact information (agency name, phone number, website, address, etc.) of a translation service for families whose home language is other than English as well as a service that provides American Sign Language translation.

	
Translation Service where the home language is other than English:
	
	Service for American Sign Language Translation:










[bookmark: _Toc22302737]Tab F - RC IV-3 Family Resources Guide: Children with Disabilities

Directions: Obtain contact information (agency name, phone number, website, address, etc.) for at least two agencies in the community that provide resources and services for children with disabilities (in most communities, the local school district provides these services).

	1.   



	2.  
 



	
[bookmark: _Toc22302738]Tab F - RC IV-4 Family Resources Guide: Child Development Resources

Directions: 
1. Provide a list of 3 or more websites, and brief descriptions of each website, that provide current information to help families understand how young children develop and learn.  Include one current article from each website. 
2. Web sites must contain articles that help families understand the development and learning of the age group which corresponds with the setting that you are applying for the CDA Credential (preschool setting: 3s, 4s, or 5s) OR (infant or toddler). 
3. At least one article must relate to child guidance.
	
	Source #1


	Source #2



	Source #3

	Source #4 (Optional)






Print off and place your THREE Resource IV-4 articles on how young children develop and learn In your Professional Portfolio behind this page.
Remember that one of the three articles must relate to child guidance.

NEXT, place your THREE Resource IV-4 articles on how young children develop and learn.



[bookmark: _Toc22302739]Tab F - Competency Statement 4 

Directions: This Reflective Statement must relate directly to the Competency Standard IV: To establish positive and productive relationships with families.
The statement should be no more than 500 words in length.
Begin with a paragraph describing how your teaching practices meet the Competency Standard IV: To establish positive and productive relationships with families. (Note: alternatively, you may also choose to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab F.

	CDA Competency Standard IV
	Functional Areas
	Definitions  

	
IV. To establish positive and productive relationships with families.
	
11. Families
	11. Candidate establishes a positive, responsive, and cooperative relationship with each child’s family, engages in two-way communication with families, encourages their involvement in the program, and supports the child’s relationship with his or her family.




Competency Standard IV: To establish positive and productive relationships with families
	I will….
	

















[bookmark: _Toc22302740]Tab F - CS IV a Communication with Families
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab F.

Directions: In your words, describe the following: How do you ensure that families are kept aware of what’s happening in their child’s daily/weekly life in your program? 
	
	








[bookmark: _Toc22302741]Tab F – CS IV b Awareness of Children’s Home Life

Directions: In your words, describe the following: How do you ensure that you are aware of what’s happening in each child’s home life? How does that awareness direct your teaching practices? Include activities you have planned and used in past lesson plans in your program.  
	
	








[bookmark: _Toc22302742]Tab F - CS IV c Family Questionnaires Feedback

Directions: Reflect on the feedback you received in the Family Questionnaires you collected.  Explain how the responses surprised you, confirmed your own reflections about yourself and/or gave you a new goal for professional growth.
	
	









[bookmark: _Toc22302743]Let's Review Tab G
	RC V
	Provide three samples of record keeping forms that you use or have used. Include an accident report form, an emergency form, and a completed tool or form that you have used to observe for and document a child’s developmental/learning progress (DO NOT INCLUDE CHILD’S NAME).

	The Reflective Statement of Competence #5
	Competency Standard V: To ensure a well-run, purposeful program that is responsive to participant needs

	CS V
	CS V a Observation Tool (from RC V)













Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".
[bookmark: _Toc22302744]Tab G - RC V  Record Keeping Forms
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab G.
1. Provide three (3) samples of record keeping forms that you use or have used. Include the following:
1. an accident report form 
2. an emergency form
3. a completed tool or form that you have used to observe for and document a child’s developmental/learning progress (DO NOT INCLUDE CHILD’S NAME)
2. These three forms must be included in your Professional Portfolio Tab G. 
[bookmark: _Toc22302745]Tab G - RC V Accident Report Form 

#1 For this resource, you will include a blank Accident Report Form that you use or have used in your program.

[bookmark: _Toc22302746]Tab G - RC V Emergency Form 

#2 For this resource, you will include a blank Emergency Form. Make sure that you provide record keeping forms that you use or have used in your program.

[bookmark: _Toc22302747]Tab G - RC V Observation Form
#3 For this resource, you will include a completed tool or form that you have used to observe for and document a child’s developmental/learning progress (observation form).  DO NOT INCLUDE THE CHILD’S NAME. Make sure that you provide record keeping forms that you use or have used in your program.



[bookmark: _Toc22302748]
Tab G - Competency Statement 5 

Directions: This Reflective Statement must relate directly to the Competency Standard V: To ensure a well-run, purposeful program that is responsive to participant need.

The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the Competency Standard V: To ensure a well-run, purposeful program that is responsive to participant needs. (Note: alternatively, you may also choose to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab G.

	CDA Competency Standard V
	Functional Areas
	Definitions  

	
V. To ensure a well-run, purposeful program responsive to participant needs
	
12. Program Management
	12. Candidate is a manager who uses observation, documentation, and planning to support children’s development and learning and to ensure effective operation of the classroom or group.  The Candidate is a competent organizer, planner, record keeper, communicator, and a cooperative co-worker. 




Competency Standard V: To ensure a well-run, purposeful program that is responsive to participant needs
	I will….
	

























[bookmark: _Toc22302749]Tab G - CS V a Observation Tool 

Directions: Describe how you used the observation tool/form from Resource Collection V.
  
	





Importance of Observation and Documentation
Directions: Explain why observation and documentation forms are an important part of program management.  
	






Accurate Observations
Directions: How do you ensure that you are accurately and objectively observing and tracking each child’s developmental and learning progress?
	










[bookmark: _Toc22302750]
Let's Review Tab H
	[bookmark: _GoBack]RC VI
	RC VI-1 Provide the contact information (agency name, website, phone number, address, etc.) of your state’s agency that is responsible for the regulation of childcare centers and family childcare homes. These regulations are available at the website of the National Database of Child Care Licensing Regulations:  https://childcareta.acf.hhs.gov/licensing 
RC VI-2 List two or three early childhood associations (national, regional, state, or local) and include website addresses, and describe the professional resources and membership opportunities they each offer.   
RC VI-3 Provide summaries of the legal requirements in your state regarding child abuse and neglect (including contact information for the appropriate agency in your state) and Mandatory Reporting Guidelines.


	The Reflective Statement of Competence #6
	Competency Standard VI: To maintain a commitment to professionalism

	CS VI
	CS VI a Early Childhood Professional
CS VI b Indicators of Professionalism






Attention: The depending on the version of the Competency Standard Book that you have, the checklist in your book may vary slightly in how the Tabs are labeled (A, B, C, etc.). You may label your binder tabs however you wish to, there is no "right way".

[bookmark: _Toc22302751]Tab H - RC VI-1 Child Care Regulations

Directions: 
1. Provide the contact information (agency name, website, phone number, address, etc.) of your state's agency that is responsible for the regulation of childcare centers and family childcare homes.
2. Be sure to include the following in your Professional Portfolio:
· Print a copy of the section that describes qualification requirements for personnel (include: teachers, directors, and assistants) 
· Print off information that states the group size and adult-child ratio requirements
3. Regulations are available at the website of the National Database of Child Care Licensing Regulations: https://childcareta.acf.hhs.gov/licensing 

· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab H.

	


















[bookmark: _Toc22302752]Tab H - RC VI-2 Early Childhood Associations 

Directions: 
1. List two or three early childhood associations (national, regional, state, or local) and include website addresses, and describe the professional resources and membership opportunities they each offer.

	
Early Childhood Association #1 
Include website addresses and describe the professional resources and membership opportunities they each offer.




	Early Childhood Association #2 
Include website addresses and describe the professional resources and membership opportunities they each offer.

	



	Early Childhood Association #3 (optional) 
Include website addresses and describe the professional resources and membership opportunities they each offer. 












[bookmark: _Toc22302753]Tab H - RC VI-3 Reporting Child Abuse 
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab H.

· State Agency for Reporting Child Abuse and Neglect 
Directions:  Identify the contact information (agency name, phone number, website, address, etc.) of the state agency to whom you would report child abuse and neglect.

	
	






· Mandatory Reporting Guidelines 
Directions:  Explain the mandatory child abuse and neglect reporting guidelines for your state.

	










[bookmark: _Toc22302754]Tab H - Competency Statement 6 

Directions: This Reflective Statement must relate directly to the Competency Standard VI: To maintain a commitment to professionalism.

The statement should be no more than 500 words in length.

Begin with a paragraph describing how your teaching practices meet the C Competency Standard VI: To maintain a commitment to professionalism. (Note: alternatively, you may also choose to write one paragraph for each Functional Area, if this makes it easier to express your thoughts more clearly.)
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab H.

	CDA Competency Standard V
	Functional Areas
	Definitions  

	
VI. To maintain a commitment to professionalism
	
13. Professionalism
	13. Candidate makes decisions based on knowledge of research-based early childhood practices, promotes high-quality in childcare services, and takes advantage of opportunities to improve knowledge and competence, both for personal and professional growth and for the benefit of children and families.




Competency Standard VI: To maintain a commitment to professionalism
	I will….
	

























[bookmark: _Toc22302755]Tab H - CS VI a Early Childhood Professional 

Directions: Reflect on why you choose to become an early childhood professional.

	



	




[bookmark: _Toc22302756]Tab H - CS VI b Indicators of Professionalism 

Directions: Reflect on what you believe are the most important indicators of professionalism that you possess.

	
	






   



[bookmark: _Toc22302757]Let's Review Tab I
	[bookmark: _Toc22302758]The Professional Philosophy Statement
	· The Professional Philosophy statement is the final reflective task in the creation of your Professional Portfolio. 
· Your goal is to summarize your professional beliefs and values about early childhood education.  




[bookmark: _Toc22302759]Tab I - Philosophy Statement
· Be sure to save this assignment to print off and include in your Professional Portfolio under Tab I.

The Professional Philosophy statement is the final reflective task in the creation of your Professional Portfolio. 

Your goal is to summarize your professional beliefs and values about early childhood education.  
Identify your personal values and beliefs around teaching and learning: How do you believe young children learn? Based on this, explain what you believe your role is as their teacher/caregiver. Beyond teaching and learning, reflect and write about what you believe are the other important aspects of your role in the lives of children and families.
No more than 2 pages. Write or type this statement in the boxes on the following pages.  
		

























[bookmark: _Toc22302760]Bring Your Professional Portfolio to your Verification Visit

[image: ]






[bookmark: _Toc22302761]CDA Credential Process
The CDA credentialing program is administered by the CDA Council at the Council for Professional Recognition, a non-profit organization whose mission is to “promote improved performance and recognition of professionals in the early childhood education of children ages birth to 5 years old.” 
Below are the steps to obtaining a CDA Credential.
Step 1
CDA applicant must complete 120 hours of training for professional early childhood education. Refer to pages 8-9 in the CDA Competency Standards Book. 
Step 2
Up to 3 years prior to applying for the CDA Credential, you’d need to achieve at least 480 hours of professional experience working with the age group that matches the setting for which you are applying for the Credential. Refer to page 10 in the CDA Competency Standards Book.  
Step 3
The Professional Portfolio is compiled independently by each Candidate as part of the CDA credentialing process. The compiled resources and documents are reviewed by the CDA PD Specialist during the CDA Verification Visit. Refer to the CDA Competency Standards Book starting on page 10. 

1. Have you finished the 120 hours of training?
2. Do you have 480 hours of work experience?
3. Is your Professional Portfolio Complete? 
If the answer to these three questions is YES, then you are ready to apply.
[image: ]
[bookmark: _Toc22302762]Step 4: Apply for the Credential
Refer to pages 19-22 in the CDA Competency Standards Book.
· Apply online for your CDA Credential using the YourCDA online application system or complete a paper application provided in the CDA Competency Standards Book.
· The non-refundable/non-transferable application fee of $425 must be submitted with your application. Learn about CDA scholarships in your state.
· Once your CDA application has been reviewed and accepted you will receive a Ready to Schedule notification from the Council.
Weblinks for resources:
YourCDA Online application system: https://www.cdacouncil.org/yourcouncil-for-cda-candidates 
CDA Competency Standards Book: http://store.cdacouncil.org/cdaapplicationpackets.aspx 
CDA scholarships in your state: https://www.cdacouncil.org/resources/find-cda-scholarships 
Step 5 
Once you receive your Ready to Schedule notification from the CDA Council, you are ready to schedule your CDA Verification Visit and CDA Exam. Next, you’ll need to find a CDA Professional Development Specialist to do your Verification Visit. Use the Council’s directory to find a PD Specialist near you. Refer to the CDA Competency Standards Book starting on page 22/23 and pages 26-29.


[bookmark: _Toc22302763]Remember to renew!
Once you receive your CDA Credential, you will need to renew it every three years. 
[image: ]







image2.png




image3.png




image4.png
To organize your Professional Portfolioin a binder, you may want the following:

Option 1: Binder

A 4-5 inch 3-ring
binder

9-10 tabbed dividers sections (buy
the kind that are three-hole
punched)

25-35 plastic sleeve-protectors to
hold the various materials and
resources

A pack of stick-on tabs in different
colors

A pack of stick-on white mailing
labels
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To organize your Professional Portfolioin a , you may want the following:

A medium sized file box, either
Option 2: File Box heavy cardboard or plastic

9-10 hanging file folders

9-10 file folder tabs, in different
colors

25-35 plastic sleeve-protectors to
hold the various materials and
resources

A pack of stick-on white mailing
labels





image6.png
Student Example

Competency Standard IV
1 will

To establish a positive and productive relationghip witih families. As a teacher of,ycubg/children | am aware of the need to
involve parents in their child’s educatisna! ara developmental process. Eaciypargnt is an expert and a valuable partner
when it comes to identifying and meeting their child’s needs. As | refisct eiv'my teaching practices, | make sure that |
provide a variety of opportunitieis ior parents as well as familytrifeinibers to participate in activities and experiences planihed
for their child. By vaiuing parents’ involvement in the tctai 2ducation of their children, it shows my competencelin raeeting
Standard.IV.

Develcoing a strong bond of trustapd\coininunication between parents and staff is key to runiiag & successful child care
program. Making myself availablete’ parerits, lets parents know their child is in a safe leaining environment. News letters,
communication boards in the hallway and texts serit threuigh@ur dojo app are just g iesw ways | stay in touch and up to date
with parents. Drop off and pick up are great timeg, o\ciscuss sleeping issties-or possibly behavior issues that myself or the
parent are concerned with. It is importan{{t6\&hildren and parents that ihe-program offers opportunities in learning based on
the diversity of children within the pragram/Planning lessons @rcund the diversities of childreri |within the program ensures
that everyone feels like part of {he ‘classroom community.

One of my ggals is to invite families to teach about their culture, invite theti{ to k€ a mystery reader; or.to volunieel. The
center that ! wark at is very diverse. | like to invite families into the ¢lasirsom to teach the children\allitile about their culture
by readirig\a book or by doing an arts and crafts activity. (W hzye to get a sign off from-all families to approve the activity.)
rarDr. Seuss' birthday we had parents volunteer @s a mysteiy reader. The expressioris\on ine children's faces are
unforgettable. Parents are always welcome to voiunteer in the classrooms to heip out for an hour or two. We always
encourage family involvement in the centertaind we also have an open door poiicy.

Trust, respect, consistency and communication are the four keys to establishing positive and productive relationships with
families.

Source: C. Stout 05/28/2019 10:17:42 AM





image7.png
Student Example

Resource CS | b Room Environment

Q. Reflect on the room environment in which your, Verification Visit Observatiori will g¢.cut:’1) How does the room design
reflect the way you believe young children learn begt?2) If the room was not,desigred by you, what do you see as its
strengths and/or what would you change?

R. The design of our classrooni both ingide and outside is designéd as-a “safe” play environment for children to want to
come to so they can have fuiin,\fe€l comfortable in, and érigege in play & learning.

SAFE: We-arranged, the classroom to encourage ckiidren to use their walking feet by eliminating straigtityealhs. We have
used age-apbropriate and size appropriate shelves and furniture for safety and comfortability. ¥e have a'calming off white
paint¢blor on our walls with some tided bright and calming light colors. We kept space on®ui: wails so our room was
inviting and not overstimulating, \Cur carpet is a neutral Befbiarcarpet with our lunch-andmecsier centers on our imitation
wood floor. Children are aware and reminded of our'clacsfoom rules to keep our friehds safe. They are also posted on the
wall in words and pictures down low so oui{frizhds-can see them. We hayve @ dimmer on our lights so we can dim fthe ligh's
or turn them off to help our children rettiember their inside voices and/szfe ‘bodies when needed.

PLAY ENVIRONMENT;{Our play environment is designed for ‘€ase of access for our children to interdct a:7d play
comfortably at’each center. Each center is marked with pictures of how many children can belatwtich center. This helps
both childrep-asiwell as substitutes to know and follow the rules. We have labels throdghout our classroom both in words
and pictitesito help children learn the different centers andiwhere to put toys back-en siielves.

At each center, we have our staple items whichire kept at the centerinreughout the year. We use our curriculum to add
and change out our different toys, ooks} and dctivities to engage our children and fielp téachthem to learn in a fun way. In
dramatic play, we have dress up clathies, a washer and drier, a stove and refrigerator;,.and a kitchen table set. We usgé the
furniture to section off each-centerto teach children when they are in andwhen/'ttiey are outside of the center they,are
playing in. We also usztha'furniture to break up our long room to helgchildien focus on using their walkingfeet)

Our classréonvis designed to be a safe, clean, and enjtyahle learning environment where childrieivwyant to learn through
piay(end'parents and families feel welcome. Children learn best in a warm nurturing safe'environment where they are
allowed and encouraged to have the freedgra\t¢iexplore their personal interests including‘€njoying playing in mud and
paint. Getting messy is all part of the funlii iearning!

Source: H. Carroll 03/30/2019 0873+/24 PM
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Student Example

The Professional Philosophy Statement

At a very early age, | developed a love for teaching ‘Q@ming with young children. As a child, | always enjoyed being the
assistant for our church Sunday school teach as visiting the Nursery, spending time with the much younger crowd.
Growing up with cousins, | always too| ortunity to “play school”, using worksheets | had completed in class as their
“homework”; even then alws;§§car,vlr®e title of “Teacher”, unbeknownst to me that | would carry this title into a lifelong
career.

In 2006 | entered n@Qmmore year at Colonial Chrlstlan Aci ﬂ&% to the interest | had shown in education throughout
my fresh dear | was placed in a “Teachers A|d" of my electives. This carried on throughout the remainder of
m W igh school. During this period, | e er|e and working in groups as well as one on one with children ages

s)ée 0 ten years old. It was at this time tl no my passion for teaching and decided that this would be the career
path that | would take upon graduati O

Since beginning my caregr/n eiiildcare and education in 2008, | have had k?e pportunity to work in several types of early
childhood educatiol ents. Outside of providing private ho ve worked in daycares and private schools. |
have spent s@iﬁé time working with children from two to fi d and am currently working with three and four year
olds in a loc school. No matter the setting, Iocatlon ?up, teaching has always brought me tremendous joy and
gratification.

Throughout these years and experien@ @y ofessmnal Philosophy has changed and grown tremendously. Things | once
believed were insignificant are now_thefdundation on which my teaching practices are built. | have learned that contmumg m{@
own education throughout %reer guarantees that | can give my very best to the children in my care.

One of the stren, ve found over the last ten plus years is ength in working closely with fa %9
believed that famiii ereust a small part of my job, | now u d I t at they are actually a vital.piece zle in
bettering and enriching the lives of each child that c %Jf \xgy y classroom. Communicating,w m||| S an

understanding each student's home life p;&e opportunity to better under(sﬁwb d and instruct them in

once

the way that works best for them as indivi

verses hands-on experie er, in the last two to three yea nd that most preschool aged children respond
better to these enrlaﬁy ds on experiences as well as learning ugh piay, something that | had never had the pleasure of
er in my

When | began my work in chlldca?@educatlon | believed strongly W worksheets, coloring sheets and the like,

experiencin years in education. It has been a great learning experience for me and | truly wish it was something |
had learned career.

Working with preschoolers, | have found that it is vital to s| zq@a rechlld 's growth as an individual as well as building on their
social skills and behaviors. We consistently practlce anners and “proper apologles e learn about diversity and
build positive self concepts, understanding, that ’?lque in our own ways.

An area in which | have always found t me ousl important is providing a s %ﬁ&'}@althy environment for children.
Every classroom should be organi y that provides the utmo. tsanry child. Meals and snacks should always
be planned with Iong term he: §|e its in m|nd remembering that m oping eating habits for children that will last
through adulthood. e
After ex 8 own training, | now strong bel@/e@t every childcare worker should be required to obtai t%%“ln
Ped|atr| and‘First Aid and remain currel ese trainings as long as they are working actively i

environment. While we should always; t e‘@e precaution to ensure the safety of the children, ma we should also
be prepared just in case the worst ca: enario becomes a reality. With proper trammg, we VY&
child remains safe and healthy while in our care.

ke certain that every

Now that | have explained how | came to be the Educator that | am today, II as dlscussmg just a few of my beliefs and
practices, | think that it is very important to stress that my journe is ;in fact it has just begun. In the last ten years |
have expanded my knowledge vastly but | am eager to see my ed advancement throughout my career in early care
and education. With every child that | have the pleasure of Iearm g and growmg alongside, | am reminded that this career in
which | have planted myself, does not only make an impact for the school year or even for the next few years, but | have been
given the privilege to make an impact that can last a lifetime. With that in mind, | will go forth throughout the time which | am
given and do my very best to give every child every opportunity to be the very best that they can be, believing in themselves just
as | believe in them and knowing that with strength, perseverance and determination, they truly are capable of great things.

Source: R. Weatherford 04/28/19 at 9:00 am





image9.tiff




image10.tiff




image12.png
Bring Your Professional Portfolio to your Verification
Visit

Be sure to review all of the items that are required for the
Professional Portfolio in the CDA Competency Standards
Book, starting on page 10.

Once you have completed the
preparation of your
Professional Portfolio, hold on
to it until your Verification
Visit.

Do not send your Professional Portfolio to the CDA Council

at any time. The Council will not return any portfolios.





image13.png
You Should be Here

szep &

Submik QFFLica!:ioV\ to the CDA Council.





image14.png
Remwember!

Don't Forget to Renew your
CDA Credential in 3 Years





image1.png




image11.png




